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Facility Supervisor

ABOUT US

At Wellington College China, we offer a pioneering education to serve and help shape a
better world. We inspire our children to be the best version of themselves, to take pride in
where they come from and to be the change they wish to see in the world.

The Wellington College, United Kingdom (TWC)

Wellington College in England was founded by Queen Victoria in 1859 as a national
monument to Britain’s most renowned military figure, the Duke of Wellington. Over 160 years
later, the College is one of the most respected schools in the United Kingdom and one of its
greatest educational institutions — pioneering, innovating, and transforming education for
girls and boys.

Wellington College China (WCC)

Wellington College China (WCC) was established in 2009 and is the exclusive partner of
The Wellington College (TWC) in China. WCC has established three premium internationals
schools under the Wellington brand, three private Hiba Academy and four nurseries in
Tianjin, Shanghai, Hangzhou and Nantong. Wellington international schools teach a
curriculum based on the English National Curriculum, while Hiba Academy combine the
best of the British and Chinese education systems for Chinese pupils aged 2-18.



Together our schools serve more than 5,000 pupils and employ over 1,200 staff, of
whom approximately 60% are Chinese. Over the past 14 years, WCC has
accumulated a wealth of experience in school establishment, campus construction,
operation and management, talent development, curriculum design and teaching
provision.

School introduction

Hiba Academy Shanghai is Wellington’s bilingual school for Chinese pupils, which
opened in August 2018. There are now more than 1,400 pupils in Hiba Academy
nursery (Early Years 1-4) and Hiba Academy (grades 1to 12). The school is offering the
IGCSE and IBDP in the high school to help pupils apply overseas universities.

We are dedicated to connecting the educational excellence of the East and West to
create a pupil-centric, bilingual and bicultural learning experience. Inspiring our
pupils to be the best version of themselves, to take pride in where they come from and
to be the change they wish to see in the world. This will be based on a model that
establishes a strong understanding of the rich and deep heritage and culture of China
and being Chinese, while also establishes the values, aptitudes and knowledge
needed to be an effective global citizen. We aim to prepare pupils for success during
and after life at the school.

Within a culture of shared vision, mutual respect, connection and belonging, open
communication and inclusive practice, the teacher will form an integral part of a
close team who aspire to continually develop and evolve in their personal and
professional development. Half of our teachers are English-speakers and half are
Chinese. It is our desire to imbue every pupils with our five core values: courage,
integrity, respect, kindness, and responsibility.

Wellington College China Schools are committed to safeguarding and promoting the
welfare of children. Assessment and testing of applicants’ suitability to work with
children is an integral part of the selection process.



Working for Wellington College China

WCC is an inclusive community of unique individuals with passion, integrity and a
commitment to each other. Grounded in the Wellington Values, we are a workplace
where ideas are realised, bonds are forged and futures can be shaped together.

We empower our employees to grow, with a confidence that inspires our colleagues,
opens new opportunities and adds real value to everything we do.

At Wellington, we are our people, and we pride ourselves on the care and
opportunities we provide to our employees. Over 50% of our most senior leaders are
promoted internally, and over 70% are female. We offer an exceptional range of
learning and development opportunities. These include our internal and external
coaching programmes, the WCC High Potential Leadership Programme and a wide
range of academic and non-academic training courses designed to take employees
through to middle leadership, senior leadership and beyond. To view our full directory
of learning and development opportunities, please see the WCC Course Directory.

Wellington College China has been awarded the HR Asia ‘Best Companies to Work
for in Asia’ Award for 3 years running.

R ERR. MERT HR Asia 2020 F 2022 BARFIN
BIESEREE I RFE R R & & ‘TR ER W EE" FrENHEF
Premium school with small Personalised professional HR Asia’s best company Competitive salary

class sizes and generous development pathways to work for in Asia 2020 -2022 and benefits
non-contact time


https://cmsstatic.wellingtoncollege.cn/cms_image_17/1692761230054.pdf

Role Description

JOB TITLE
Facility Supervisor &I &
DEPARTMENT

Non-Academic FE# =
LOCATION

Shanghai
LINE MANAGEMENT
Facility Manager

OBJECTIVES

Facility Supervisor will support the Facility manager in leading and supervising the
PMC engineering technicians in providing high quality service for Hiba Academy.
BT ERDIEEEE, GSHEEYIYIRERAR, ABIFREESRERS.
Facility Supervisor will ensure that all buildings and facilities are maintained in
good condition, through implementation of regular preventive maintenance.

W BRI LA E NS 4, BRAENERTIEEL T RIFIVIRE.
Facility Supervisor will work with PMC engineering technicians and external vendor
on preventive maintenance and in situation of emergency breakdown, they will
complete such repairs quickly.

HEEWERN, BEFERRESYI TERAR RFISMOR IuE 5Tk 4E T1E,

Facility Supervisor will take daily inspection for the construction project, decoration,
and renovation project on site.
RiEEFERNTNEL. £E. WEMBH#HTHBHAERE.

Facility Supervisor will conduct regular performance reviews for PMC engineering
technicians.

BEEERE RN TEFAR RS EZ.
Facility Supervisor will complete other tasks from Facility Manager.

BETEHTHAREZERFNEMIES.



KEY RESPONSIBILITIES _

e The facility supervisor will be responsible for overseeing maintenance and
repair of all building infrastructure and facilities at Hiba Academy
Shanghai. The scope of facility system includes electrical, HVAC, water
supply and drainage, exhausting, firefighting, CCTV, access control,
intrusion system, Building infrastructure, decoration, and landscape, etc.
RENAEERS, Ba7T8ES. . GHK. #X. B, =, T2 B
RARZ. BREMRRE BEENSEURES.

e Lead the team of PMC engineering technicians and supervise vendors to
their performance in maintenance and repair for building infrastructure
and facility, in order to meet the quality and schedule.

HOW TRERAR, REEHNEmHTEAEMRENEIPT4EETE #R
HWENREMIHE.

e Conduct regular evaluations on the performance of PMC engineering
technicians and vendors.
ETYVTRERARARMHE TR, #TEHHE.

e Inspect construction projects, decorations, and renovations project on site
to ensure they meet the established standard.

NEENEL. KEMNBERB#TIASRE, HRTSEEINIRE,

e Tracking and solving project defects during the warranty period after
handover.

Xt TREI H SR 2 R BRI A RGREE, #HITIRER SR,

e Check and conduct all inspections and testing meet regulatory
requirement.

REFSISHAENE=TREMNR, #HETHEZR.

e Follow facility management procedure and process, Wi, SOP, etc.
BREEREEENEFRIRE, ELESE BEFMIE.

e Record and monitor utility and energy consumption.
W ERFHC R EIRBREMNIE R .

e Address request from academic team and other staff promptly and
efficiently.
ENSHNLERFHAREEMR THEERK,

e Conduct daily safety site inspections, promptly report any findings or
issues.

HITEHENREKE, FRERERINEBHKIER.

e Perform manual repairs as needed.
PDENBFRETH—EREBES.

e Respond to emergencies promptly and in efficient manner.

R ARNARE o



BASIC QUALIFICATION
e Holder of junior college’s degree or above
RERIMXEZR
e LV electrician certificate
REB TREILE
e Native Chinese/Basic English
A E R/ EARRTIERE /)

e Support Hiba Academy Values
BaMEW

EXPERIENCE
e A minimum of 5 years working experience in facility management.

AREEESE, BR&5 FUENIEZRR
e A minimum of 2 years of experience in leading a team.

2 F U ERHRE AL

EXPERTISE
e Basic computer skills and experience with Word, Excel and Outlook.

HAHITEAIREE, 0 Word, Excel, Outlook & H A3 A%k 4
e Fast learner and good at finding and solving the problems.
SJRE N8, FETRIFMARE)R
e Good manual working skills is necessary.

NEFREFNENTFE

PREFERRED APTITUDES
e Better for hold: HV electrician, Fire fighter, Swimming pool water quality
treatment certificate, Safety officer certificate
MPFEEE SEEIE, EWHRYENR, FAhKRAEIE, 24 RIE
e Good at field management skills
BAERFNIHEIERIS
e Good compliance consciousness

REREFNEGIMTIR

As an employer of choice, Wellington College China is committed to making
professional learning and personal development central to its ethos and approach.
WCC fully recognises its responsibilities for safeguarding children. Our safeguarding
policy applies to all staff, governors and volunteers working in the Group.

MO, iz, BeY)u. Be More.



